Ace Your Next
Jobi Interview

Tuesday,
November 16

10:00 - 11:00 am
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Gain a better understanding of what the customer ’
)
wants and how to meet their needs. wumﬂ' y L\ v /J L\

Basic Business Creating Flyers and Posters
Writing in W with Microsoft Publisher

Microsoft Word

Tuesday, November 30
10:00 - 11:00 am

For those who
know the basics of
Word and want to

use it as a powerful
tool to write
professionally.
Learn tips and
tricks to formatting

letters, printing
envelopes, and Get creative with pictures, text, and shapes to
more! create professional quality print advertisements!
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